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emCETT Subject Learning Coach Training 
I would like to welcome you to the Subject Learning Coach programme, which is delivered and managed by emCETT, for the East Midlands.

Within this document, you will find the following information:

· Program structure;
· Venue details;
· Contact information;
· Expectations of you;
· Tasks to complete;
· Individual Learning Plan;

· Resources.
Program structure
This program requires 2 face-to-face workshops and also self-directed study, online, with support from your tutor and the peers in your group.

For the online work, you will be given a password and log-on details at the first face to face workshop, when the functions of the site will be explained.

The programme moves through five clear and connected stages, all of which are essential to your successful completion of the programme, regardless of the certification/accreditation route you choose. For a quick reference to the stages, have a look at the table and brief descriptions below.
	Stage
	Mode of study
	Date

	1. Familiarisation with the programme and developing reflective practice through Subject Coaching
	Face-to-face event + online self directed study with support
	18/03/2011

	2. Coaching to improve teaching, training and learning
Part 1 - The principles and practice of coaching
	Face-to-face event + online self directed study with support
	

	3. Coaching to improve teaching, training and learning
Part 2 - Developing coaching skills within your organisation
	Online and self-directed study
	25/03/2011

	4. Developing subject pedagogy through the application of coaching skills:
Part 1 - Focus on subject pedagogy
	Face-to-face event + online support
	3/05/2011

	5. Developing subject pedagogy through the application of coaching skills:
Part 2 - Embedding coaching practice in your organisation
	Online and self-directed study
	4/05/20101

	Completion date
	6/9/2011


You will have 4 months after the stage 4 training day to complete your portfolio for assessment. 

Venue details
Stages 2 and 4 will be held at your organisation, Stafford College. Please contact Steve Crouch for room details.
You will need to arrive at the face to face days at this venue for registration at 9:15am for a 9:30am start. The face-to-face days are planned to finish no later than 4:30pm.

Contact details
For this program your tutor will be Kevin Martin. Kevin is an SLC/ALC and has been involved with the program for many years. His contact details are as follows:

kevin.martin@slcollege.ac.uk   and on 07810 340 664.

Expectations of you
Once you have accepted a place on the programme, you are committing to completing all aspects of this (Level 4) programme. These are:
Stage 1 & Stage 2 - attendance at the first face-to-face day will cover both Stage 1 and Stage 2 requirements. This will be followed by work set for you to complete online.
Stage 3 - online activities to be completed before attending stage 4, including entries in your reflective journal and ILP
Stage 4* - attendance at the agreed venue and date with entries in your reflective journal and ILP
Stage 5 - online activities, (action research project) and completion of a portfolio together with up-dates to your reflective journal and ILP. These will then need to be submitted to your tutor for formal assessment.
*After attending Stage 4, you have 4 months to complete your Subject Learning Coach program portfolio. Failure to do this could result in you not completing the course.
Non attendance at events:
If you are unable to attend your agreed training day (Stage 1/2 or Stage 4):
1) due to justifiable and exceptional circumstances, we will try to reschedule you to attend on another day, subject to availability.  In which case, we would appreciate as much notice as is possible (contact Kevin Martin kevin.martin@slcollege.ac.uk).
2) without justifiable reasons and/or sufficient notice, you will be invoiced for the cost incurred by emCETT for catering or venue day-rates.

Reflective Journal Workbook
In here you will find the tasks you need to complete for the Subject Learning Coach Programme. These have been divided into 3 separate documents, which will be sent out to you by email at the required stages. Some of these tasks will also involve using the SLC community site          ( www.subjectlearningcoach.net ). 
The Reflective Journal also involves you completing sections of your ILP for each stage. In these areas you will need to plan the areas you have highlighted to develop. The ILP has been added to each Reflective Journal Workbook.
You will need to send the Reflective Journal Workbooks back to your tutor with any included documents highlighted within that workbook. This can then be assessed and feedback sent to you.
(You are strongly advised to save a copy of all your work for your own records and for back-up)
Resources

The resources needed for this program will be emailed to you with the Reflective Journal Workbooks before each of the stages required. You may want to print these off for your use, but we will supply resources to use on the face-to-face days.
*****************************************************
I hope this breakdown will be helpful. Please remember that we are here to support you in this program and will endeavour to support you in whatever way we can.

If you have any further questions, please feel free to contact:

kevin.martin@slcollege.ac.uk  or  Mob: 07810 340 664













